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Tuesday 10th May 2022 

SCHOOL ATTENDANCE 

Dear Parents/Carers, 

As we are now in the final term of another turbulent year, it is important to re-establish the importance of children 

attending school. 

Although there are still cases of Covid-19 across the district, all schools across the country have been asked to try and 

improve the attendance rates in our settings as children no longer need to self-isolate or be absent from school if 

they have symptoms. As you will appreciate, if your child is not in school, they cannot be taught our school 

curriculum by their class teacher and therefore they are at risk of falling behind with their learning. As so much 

learning has been lost in the past few years, we want to see all children in school as much as possible. Regular school 

attendance really does make a difference on children’s learning. 

Now we are entering the summer term, I would like to explain a few strategies to you that school continues to use to 

improve attendance and how some of our procedures work.  

Holidays during term time 

Several families are choosing to travel overseas now that travels restriction have eased. School, however, cannot 

authorise this leave. If you are thinking of taking your child out of school for a holiday, here are some things to note: 

• Please send in writing to school the details of the holiday – dates when you are expecting to travel from and 

when you expect to return; the reason you are taking the holiday out of school holiday times; where you are 

travelling to and contact information. 

• You will receive a response letter from school after this information is taken into consideration. 

• If your child is over 5 years old, it is highly likely that the leave from school will be unauthorised and you 

will likely receive a fixed penalty notice (fine). 

• The FPN (fine) is £60 for each parent per child (e.g. two parents, taking two children from school may receive 

a £240 fine). The fine would be issued on your return from holiday and the money from the fine DOES NOT 

go to school, it goes to Wakefield Council.  

• Some families have chosen to take long periods of time off school. If your child is absent from school for 

more than 20 days, they may be removed from the school role and lose their place at Sandal Magna. We 

are full in almost all year groups, so it may be the case that they may need to find a new setting on your 

return from holiday.  

Persistent Absence 

If your child’s attendance is below 90% they are classed as PA (persistently absent). This means that a fine could also 

be issued in certain circumstances.  
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Parents of children who fall into this category will be notified and this percentage will be closely monitored. We may 

also call meetings to discuss why children are off school so frequently and see how we can help improve the situation. 

Parents may also be invited into school to speak with myself and/or the Education Welfare Officer who works for 

Wakefield Council. We would like to extend our work with parents to see how we can increase the number of days 

your children are in school. 

We will shortly be informing parents via a RED – below 90%,  YELLOW – between 90%-95% or GREEN – 96%+ letter, 

highlighting how high your child’s attendance has been since the Covid restrictions were lifted in February. We 

appreciate that during the covid period, some children may have been off school more than usual but since February 

we would hope for more stable attendance as restrictions have now eased. 

Lateness/Punctuality 

It is important that children come to school on time everyday so they do not miss the start of the school day and the 

first lesson. It is not pleasant for your child to experience walking into class late, when learning has begun. This will 

seriously impact their confidence. 

It is also important that children are collected from school each evening on time. Staff often have meetings to attend 

and other work to complete once children have left for the day. However, f you have any issues with collection times, 

please call school to discuss this.  

Just to remind parents of the school day times: 

Year Group Start time Late School finished 

Nursery AM 8.30am After 8.40 is a ‘late mark’ 11.30am 

Nursery PM 12.00noon After 12.10 is a ‘late mark’ 3.10pm 

Reception 8.40am After 8.50 is a ‘late mark’ 3.10pm 

Years 1 and 2 8.40am After 8.50 is a ‘late mark’ 3.20pm 

Years 3, 4, 5 and 6 8.40am After 8.50 is a ‘late mark’ 3.20pm 

 

Finally, as Sandal Magna is recognised by Ofsted as a ‘Good’ school, attendance numbers need to be as close to the 

national average as possible. If we work together to ensure your child attends regularly, you will be helping us remain 

as a ‘Good’ school when we are next inspected. Thank you for your support. 

Yours sincerely,  

 

Mr C Elliott 

Headteacher 


